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Team Name: _______________________________________________________________ 

Meeting Date: _______________________________________________________________ 

Team Goal(s): 

______________________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

Team Members Present: Team Members Absent (List Reason): 

_______________________________________ _______________________________________ 

_______________________________________ _______________________________________ 

_______________________________________ _______________________________________ 

_______________________________________ _______________________________________ 

_______________________________________ _______________________________________ 

_______________________________________ _______________________________________ 

Topics/Meeting Outcomes: 

Questions/Concerns: 

Administrator:  _____________________________________________________ 

Date:  ____________________________________________________________ 
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